DJ ERIC    

Wedding Reception / Party Planner

www.IamERICaDJ.com      802.535.7493


Names:

Best phone number(s): 
Email(s):

Date and time of reception:
Name, Address & Contact of Reception Hall: 
The $500.00 (minimum) fee is for a four hour reception. Additional hours will be $100.00 an hour. If you would like me to play music for your wedding ceremony in addition to the reception at the same location, it will cost an additional $75.00.  A non-refundable deposit of $250 is required, Final payment is due no later than the last hour of your reception. Set up/break down time is included, as is a meeting with you to personally discuss music/reception.
What time can I get in to set up?

Special load in / Load out instructions (example-Stairways, Elevators, Etc.)  
I require one eight foot table (preferably a smaller, second table too), a chair, and easy access to electricity.

Who will be DJ liaison(s)? 

Final payment & information on special events (ie arrival, special dances/events, toast(s), etc?  

Do You Have A Wedding Coordinator? 

How do you want the wedding party to be introduced? 
List all the names of the wedding party in the order that they are to be introduced (example:  Mary Smith escorted by John Doe). Remember that the wedding party should be introduced in the order as they first walked down the aisle, with the Maid or Matron Of Honor and Best Man being last before you – the married couple. 

Make sure that the wedding party is in the correct order before introductions.  

1.____________________________________________________

2.____________________________________________________

3.____________________________________________________

4.____________________________________________________
5.____________________________________________________

6.____________________________________________________
7.____________________________________________________

8.____________________________________________________

9.____________________________________________________
10.___________________________________________________

11.___________________________________________________
12.___________________________________________________

Name of newly married couple (how do you want to be introduced) Examples:  Mr. and Mrs. John Doe or Mr. and Mrs. John and Mary Doe …… 
______________________________________________________

Please note that for same sex marriages, the terminology may not be correct, but it’s just easier to use standard examples.
List type of music or special songs to be played during these times:

1.  Before Newlyweds Arrive;
2.  *Introduction of Wedding Party, Newlyweds;
3.  Dinner Music:
4.  *Toast:  A toast does not need to be limited to the Best Man                                     only.  Often, the Maid or Matron Of Honor also gives a toast.  Sometime parents may wish to say a few words
5.  Newlyweds First Dance:
6.  Bride and Father Dance:
7.  Groom and Mother Dance: 
8.  Wedding Party Dance:

9.  *Cake Cutting:
10.  Bouquet Toss: (I suggest “Single Ladies” – Beyonce)
11.  Garter Toss: (I suggest “The Stripper”)
12.  Any Other Dances Not Listed;
13.  Last Song / departing song (if wanted):
* I recommend no music for these.

DANCE MUSIC
What type(s) of music you would like to be played most.
List any songs that you would like me to play throughout the reception:

Other Music – CDs or MP3s you/friends my have… 
Do you want me to take requests from guests? 
List any songs or artists that you do not want me to play
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